
 

 

 

Thank you so much for signing up for our LinkedIn workshop! 

This is a hands-on workshop where we will actually be going live and working on your company page.  

It is essential that you complete the steps below prior to attending the workshop: 

1. Make sure you have the login and password for your personal LinkedIn profile (which must be set up with your 
true first and last name). If you do not have a personal LinkedIn profile currently setup, please add one prior to 
this workshop. Make sure you view the link below to review LinkedIn’s requirements to add a company page. A 
domain cannot be used more than once to create a company page. 
http://help.linkedin.com/app/answers/detail/a_id/1594/ft/eng 

a. We recommend you login a few times before the workshop as a test to confirm you can access your 
company page.  

b. If your business currently has a company page set up, make sure you have admin access. If you do not 
have admin access, work with the person who set up the page to grant you the access before the 
workshop.  

c. If your business does NOT currently have a company page set up, please create the basic page and we’ll 
walk you through fine-tuning it during out workshop. Refer to the same link listed above. 

2. Laptop Computer (recommended) or iPad (we recommend going directly to your browser and using the mobile 
site instead of the app). Wireless internet access will be provided by the Howell Chamber. 

3. Digital file (.jpg or .png) of 2 or 3 high resolution photos relevant to your business. 
4. A high resolution digital file (.jpeg or .png) of your company logo.  
5. A brief, one paragraph description of your business. This can be an existing business description pulled from 

your website that explains who you are, what you do and why someone would want to do business with you. 
There will be limited time available to write these during the workshop.  
 
If you need help with any of the steps above, please send an email to sjorgens@mlive.com prior to the 
workshop.  
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